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Introduction to SMART software

Lesson development and sharing
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What is an interactive whiteboard?

? is interactive whiteboard



ACPSSmartWorkshopNotebook.notebook

Analog Resistive Technology

| I*l‘ ] touch sensitive?
The interactive whiteboard surface consists of two sheets of

resistive material separated by a small air gap. When you press on
the interactive whiteboard you close the air gap and thus register a
contact point. This contact point's coordinates are sent to the:
computer.

What are the of analog

Touch confrol is intuitive. With resistive technology, you can

applications or write on the interactive whiteboard. You need no
special tools, batteries or buttons to work at the board.

*  Resistive interactive whiteboards are refiable and stable — they
can be easily moved because there are no delicate scanners or
sensors to dislodge. Yet they also offer accurate, precise input.

How firmly do | have to press to register contact with the SMART
‘Board interactive whiteboard?

You don't have to press hard, but pressure on the SMART Board interactive
whiteboard must be constant in order for writing to register. It's similar to
writing with chalk on a blackboard.

Aug 6-2:21 PM

August 06, 2009

A press with your
finger is the same as
a mouse click

Can use other objects as well
such as a tennis ball.

Technologies www smarttech.com/training

finger as mouse

— .
Hardware Components
artboard
3 Cable
Computer

==} T

Projector

&

VGA/RGB
Cable

Toehnologios

Hardware Components

Transnarencv laver

Technologies ‘wwyy.smarttech.com/training

‘Writing on the Smart Board is like writing on a transparency.

Starting the SMART Board interactive whiteboard

1 Ensure the interactive whiteboard and projector are connected to the
computer

2 Turn on the projector, then the computer.
The interactive whiteboard draws power from the computer and will
be activated automatically. The Ready Light, indicating the status of your
interactive whiteboard, will be red while the board and the computer are
establishing communication.

NOTE: Depending on the model of the SMART Board interactive whiteboard
you are using, the Ready Light is either located on the right side of the SMART
Pen Tray or the lower-right side of the frame bezel.

3 Log on, if required, using the computer keyboard.
When the Ready Light on the pen tray turns green, the computer and the
interactive whiteboard have established communication. The board is now
touch sensitive, and you can open any application available on the
connected computer.

Ready Light on
lower-right side
of frame bezel

Ready Light on right
side of pen tray

arting the smartboard

Transparency Layer

Orienting the SMART Board

. ross conoe o gt s et

Open the Welcome Center

To open the Welcome Center Press
Orientation Level SMART Board Tools in the Dock, and
Choose from . . . then select Open > Welcome Center in

the menu bar. You can also add it o your floating toolbar
4 (wall mounted) h bar. Y o add &
9, 12, 20 (floor-stand) OR

Open the Notebook Software Control Panel

To open the control panel click on the Notebook icon > Control Panel

o080 e

Ba- o

Change orientation G

settings here also

L m= § —

= [ —
= ==
OR

Press both Pen Tray Buttons simultaneously

Press the Center of each target in the order indicated
on the screen. Orientation is based on the point of release.

()rlenhng
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Maintaining your SMART Board interactive whiteboard Writing and Saving Notes on the Smartboard

*C\ean with standard Windex-no Ammonia
-many teachers purchase Windex wipes To save what you write on
To Clear Notes the board press the screen
capture button.

*Remove permanent marker with a dry erase marker L.
Digital Ink Layer Border__—se—————

X Do not use dry erase markers unless you absolutely must! Will appear when you pick up a pen :
in other applications.
{(Do not place pencils or pens in the pen tray. They can puncture the surface of the [} A/C .
board. Close Digital
Ink Layer
The Pen Tray
Erasing
=
Use the eraser to rub Pen Tools
smoothly over writing
or _ 0 .
To clear a large area of
digital ink, draw a circle
around the area you want 3
to erase with the eraser A |
and tap once inside that
area.
Care of Board Digital Ink Layer
SMART Board Tools TOOLBARS
@ SMART Board Tools Notebook [J&3 Help
u ::c!:lr’do:rk Floating Tools
000 Keyboard
Icon In Dock =50 B30 G Hide Floating Tools \
&2 Instant C ooo Customize Foating Tools ]
| Welcome Center i
N A e tmove ks by raqgng hom . rom btk
’; Floating Tock Screen Shade ‘
loating Tools Spotlight .
| = s £ 2 2 Z
/ i " Calculator e
i Pointer =/ / 2 L) <4
9_ Screen Capture Toolbar L 5o =0 v s ‘
/ Control Panel e _‘;'_ __Ee__ " 9 _,%_
Al Orient b = a Y i ‘
= e st o e
Tools Also In Floating Toolbar = & gy 3 |
‘Serven Capturs Toober Arsa Casture Full Servan Capture. Freshand Capture. Prot Scrwen. |
em— =
SMART Notebook
Quick Start | Tools, Teacher's Hub | Help/Support
B 4 o : * Customize Floating Tools
&3 Ooen existing Fle & Control pane Icon In Dock Take Time To Work With The Floating Tools And Select The Tools You Will Use Most

W Minimized Floating Tool Bar On Desktop

Font

o 9 B B0 ] (£ (5] (5[] [

. Open the Welcome Center when Notebook software stars

Smart Icons Toolbars

Time to Explorelll Open the Notebook Software on your dock. We will

TOOLBARS
work through the tools together.
eoe _ SmartWorkshopNotebook (=]
=) A G OOX UBORET T NS ZLI/ P> « Type your name. You don't have to choose a text box, just type.
Notebook Software Toolbar Fill « Write 2 things about yourself (grade level, favorite food, etc)

et « locate the green and white circles. Figure out what each one does.

24 Properties
=U—;rota(es objects

© Toggle Toolbar |
Sl | | Jennifer Hollingsworth
+ technology facilitator
married
« 3 year old daughter
+ taught 2nd, 4th, and 5th grades at HES

\esizes objects

TEENE

Notebook Software Side Tabs

@
L] Page 19 of 66

> = T BHe
& Full Screen Toolbar
X

loolbars exBIore tools1



Scoot

____________


		3 + 5 = 

_____



		          7 – 4 =


           ____

		        __?__ + 5 = 12

		      9 - _?__  =  2



		Write two words that rhyme with sat.

1.

2.



		Name to nouns.

1.


2.

		List to verbs.

1.


2.  

		Circle the adjectives.


cat  dog  white


small  loud  tall


house  classroom
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Try each tool after we review it together!

try pens

Selecting Objects
Rotation Handle e e
Copy s(|
Paste 8V
Delete £
w Locking »
Grouping B
Flip o
Order »
Infinite Cloner

Text Box = |

Picture Transparency...

Resize Handle  Properties... 5]
Text Box
Resize Handle Also Changes Font Size

Selecting Objects

Cloning Images

Aug 6-4:06 PM

August 06, 2009

Drawing tools

3 window Help
Group %G
Ungroup 028G

Flip >
Order »

Select ®81

Pen »>
Creative Pen »

Flip
Magic Pen
Order

Eraser >

Line »

Shapes >

Fill

Text »

Drawing | ools

www .smarttech.com/training

Inserting images

WWWIsmruBCh‘mm’tmhim

Inserting Images

Infinitely Cloning Images

2+3= 9-7-

7+4= 10-3=

4 5 6 7 8 9

Aug 6-4:07 PM
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How Do I Keep
All Of The Objects On
This Page From

Moving Out Of Place?

Grouping and Locking Objects

‘www.smarttech.comjtraining

Grouping

Transnarencv laver

Writing on the Smart Board is like writing on a transparency.

Iransparency Layer

Converting Handwriting to Type

= Select pen from pen tray and print text

= Replace pen in pen tray

= Select frechand object and press its menu arrow
= Select best choice from list

= Creative Pens can not be converted into typed text.

Recognize "Bee”
Recognize "bee”
Recognize "BCe"
Recognize ‘Bec’ |
Recognize ‘Bea”
Recognize Shape
Clone =D
Cut =X
Copy xC
Paste =
Delete D
Locking >
Crouping >
Flip >
Order >
Infinite Cloner

Link... x/
Sound... xe

Properties... 031

Converting Hanawriting

Using The Internet

‘When you want to write on the Internet:
1. Click the full screen icon

to take the presentation

out of full screen mode.

Touch icon to link to the web

When finished, close the Internet screen
and touch the full screen icon again to
return to full screen presentation.

v

jikchnologles ‘www .smarttech.com/training |

Tnternet

Screen Capture Toolbar  Click the camera to open the
capture toolbar

L

i § Area Capture

0 O O capwre

Freehand Capture Opiians....

Screen Capture Toolbar Capture toolbar

Capture in floating toolbar

http://www.harnett.k12.nc.us
]

www.smm"“comltm "lng

Capture toolbar

Jun 11-11:35 AM
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RECORDER

Solve
6n =36

M Smah ‘comltm "lng |

TIPS: Save and Post on Web Site Lesson Demos
Use Airliner to Use Pen Tool and Recorc|

Recorder
USING POWER POINT
SLIDE SHOW TOOL BAR
E3)
Go to the previous & = Go to the next
slide of your slide of yourr presentation
presentation

Open the Command Menu

www.smm"‘&vmkmnlm

Slide Show Tool Bar

Click to access gallery
J & Tpeserchtemshee <[ PP

£ My Content

1) B se——— 0pens and closes folder, organized
] Lesson Activity Toclkit 2.0 by topic/sub‘iecf

£ Gallery Sampler
© online Resources
& SMART Learning Markstplace
& search Results for computer

3

Gallery Essentials
5708 fems E] tells you what is open, breaks stuff

pictures (5237) down into categories

o]
» | Interactive and Multimedia (336)
»
-

Noteback Files and Pages (936)

Backgrounds and Themes (139)

o
ABCS 1 ABCs 2
ABCs 3 ABCs 4
— —

Aug 6-3:22 PM
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[Using Microsoft PowerPoint Software on a
ISMART Board Interactive Whiteboard

When you use Microsoft® PowerPoint® software in conjunction
with a SMART Board™ interactive whiteboard, presentations
become more collaborative and relevant to your audience.

You can record student feedback, make notes, add diagrams and
save your work directly into your PowerPoint file or into
Notebook™ software.

vovwe smartiech,com/traiing

PPL.

Gallery collections

=—>> Pictures and Backgrounds

—>> Interactive and Multimedia
—> Notebook Files and Pages

—> Themes

VN SmarEEEh ‘com’tmr"rg

Gallery Collections

Put the following morning routine items in order.

May 16-9:33 AM





PLANNING A STORY

Using Venn Diagrams to organize descriptive writing. 







Describe this animal. 

Photo courtesy of FreeFoto





*









Describe this animal.

Photo courtesy of FreeFoto







View both ducks.

Duck 1

Duck 2

Again, photos from FreeFoto







Compare and Contrast



 

Duck 1 

and 

Duck 2



Duck 1

Duck 2
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What are the steps of the writing process?

Note reveal Feb 25-1:01 PM

Click on gallery, then click on Lesson Activity Toolkit
2.0.

Look through these items. You will find TONS of pre-
made activities and games. All you have to do is enter

your information!

The only way to figure out how to work all the stuff is
to try itlll

Explore the gallery items until the timer goes off.

Aug 6-3:31 PM Aug 6-3:27 PM

Locking and Saving Notebook Pages into the Gallery

My content « Create a page in your Notebook file

- Place them in the background using Draw>Order>Send to Back

« Select the objects and then choose Format>Locking>Lock in Place
To save items you use often, save in My Content * Select File>Save Page As Gallery Item

« Open Gallery « Type a name for the galler}f item page in the Save As box

« Locate item you wish to add to your content. « Select the folder you want in the Where box and click the Save

Click on upside down triangl puon
¢ Llick on upside down triangle * To place this page into your content, Click on the wrench and
* click on Add to My Content choose Add Other Files To My Content

¢ Item is now in your "My Content" folder
YA 46N

& [Type search terms here |9 =7 & ’/)’

& SMART Learning Marketplace
» % My Content xl
() Online Essentials for Educators

] Themes.
¥ § Essentials for Educators.
¥ i Administrati...nd Evaluation
) Enhanced resources
& Navigation buttons.

My Content Saving In Gallery
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Resources to help you

> SMART Technologies Inc. Website

@ huvmarcch.coms

—> SMART Technologies Inc. Support
ppor

@ M/ smartech.conisuen-us uppor

—> SMART Education Solutions

@  hepeducation. smarttech.comste/en-us
« Lesson Activities
« Curriculum Standards

+ Online Classroom Resources

—> Software Resources for Educators

a marttech.com/ste

T YT e

him

Resources

August 06, 2009

Take a quick break, then move to
break out rooms.

« Work as a group to turn on and
calibrate SMART board.
 Explore tools on the board.
 Be back by 11:00 to work on
lesson development.

Aug 6-4:25 PM



http://www.education.smarttech.com/ste/en-us/ed+resource/software+resources/default.htm

Attachments

DDDDPDPDDDDPDP DD

CURLZ___.TTF

TEMPSITC.TTF

Theme - Jeopardy.mp3
notebook(417251861).galleryitem
notebook(2138760148).galleryitem
Basic Functionality.pdf
95PowerPoint.pdf
samplepresentation.ppt
PPt_SMARTDemo.ppt
CWalker.JPG
smart_example.doc

Hollingsworth_Jennifer_Assignment2.ppt



SMART Notebook


SMART Notebook


37.694717

SMART Notebook




imsmanifest.xml

   ADL SCORM CAM 1.3 metadata.xml               






metadata.xml

    URI http://www.adlnet.org/metadata/MDO_01 LOMv1.0 SCORM_CAM_v1.3   URI http://tempuri.org/randomid?id=9594D623-347C-40D7-963D-9E7CF81D5C67  ﻿  ﻿  ﻿  application/x-smarttech-galleryitem;x-original-type=image/xml+svg;x-smarttech-notebook-page=template    LOMv1.0 browser  LOMv1.0 x-smarttech-notebook ms-windows:9.5;macos:9.5;unix:9.5   LOMv1.0 no  LOMv1.0 yes  ﻿  2008-05-28T09:38:41  1.0  LOMv1.0 final






page0.svg

  Jun 4-8:31 PM                     






preview.png









images/image14.png

Maintaining your SMART Board interactive whiteboard
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Clean with standard Windex-no Ammonia
-many teachers purchase Windex wipes
Remove permanent marker with a dry erase marker
Do not use dry erase markers unless you absolutely must!

Do not place pencils or pens in the pen tray. They can puncture the surface of the
board.
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Hands-On Practice SMPW

Technologies

Basic Functionality

Your school or company has just moved one of your SMART Board™ interactive whiteboards into a new
room because you were unable to access the Internet from the old location. You will be the first person to
use the interactive whiteboard in the new environment and will be showing everyone how to use the
interactive whiteboard and the Internet together.

You have learned through experience that whenever a piece of technology gets moved, it's a good idea to
test it before you deliver a lesson or presentation. The computer, SMART Board interactive whiteboard and
projector appear to be working properly when you turn everything on. However, when you double-press the
Internet browser icon on your desktop, your cursor appears a few inches away from your finger press.

Orienting Your SMART Board Interactive Whiteboard

You remember that when the projector or interactive whiteboard moves location, you should orient the
SMART Board. This will tell the computer where the image of the desktop is being displayed on the surface
of the interactive whiteboard.

1 To orient the interactive whiteboard, press and hold the On-Screen Keyboard button and the Right
Mouse button simultaneously until the Orientation screen appears.

Pen-tray buttons

Pen-tray buttons

2 Begin the orientation process at the upper left corner of the Orientation screen. Press your finger or
pen firmly on the center of each cross in the order indicated by the white, diamond-shaped graphic.

S

Frags canter of targ el aed enlnags

Orientation screen

NOTE: The point is registered when you remove your finger, not when you first touch the Orientation
screen.





Hands-On Practice SMPW-

Technologies
Testing Basic Functionality on the Microsoft® Windows® Operating
System

It's a good idea to test the basic functionality of your interactive whiteboard to ensure all the applications you
will be using to deliver your lesson or presentation are working properly.

1 Using your finger, double-press on the Internet browser icon (e.g., Internet Explorer) to launch the
Internet.

2 Press the On-Screen Keyboard button on the SMART Pen Tray.

3 Press once inside your Internet browser’s address bar to select the website address.

3 SMART Technologies Inc., industry leader in intg

File Edit Wiew Faworites Tools  Help

@Eack v \d},l \ﬂ @ _h J:__\J Search

Address |@ kbpe i sartkech . commy) V| 0]

4 Using the On-Screen Keyboard, type www.google.com.

B Keyboard -- English (EMU)

| Classic V Seftings _J 'ié_:'
Esc|l* 1]/%2|® 2|3 4]%s| " e||%7( 8| Co|Pof- -||*=| * | |nnen|fsorii| roume
Sy alwllie|r|t]ylulli]olpl|[tcls]|m]nmelrmaw
Fllals|d|fallh|ilk]!l]| ] ‘| « pel || end || rgon
Szl xllelv|b|nlm|< | F /] - < t

Fn|| Ctd |G| Al Alt [FB| ctd | |« | 4| =

NOTE: The On-Screen Keyboard is a single point of contact; touch-typing or keystroke combinations
are not possible.

5 Press the Go button beside your Internet browser’s address bar.

Address |;§| htkp: v google, com b @






Hands-On Practice SMPW-

Technologies

6 You know you will be writing notes directly over the Google™ Web page during your lesson or
presentation to highlight key points.

Pick up a pen from the pen tray. You will notice the transparency layer appears, shown by a visible
border around the desktop as a visual cue. The border indicates you can write on the desktop, and it
remains in place until all pens and the eraser have been returned to the pen tray and you touch the
SMART Board.

2 Google - Microsoft Internet Explorer

Transparency border appears
File Edit Wiew Favorites Tools  Help

@ Back - ? | \ﬂ @ ;‘J /'- | Search

Address :@J hietp: v, google.com VI a0

7 Using a pen, circle the browser’s Back button.

8 Return the pen to the pen tray and touch the interactive whiteboard once to clear the circle around the
browser’s Back button. Press the Click here to restore writing icon at the bottom right of the screen
to bring the circle back.

Click here to
reu:ure weriting

=

You have now confirmed that you can clear your notes by touching the interactive whiteboard, then
restore your notes by pressing the Clear here to restore writing icon.

9 To ensure you will be able to capture and save important information for a future lesson or
presentation, pick up a pen from the pen tray again. Press the Area Capture button on the Floating
Tools toolbar.

Area Capture button

Floating Tools toolbar





Hands-On Practice SMPW-

Technologies

10 Press the interactive whiteboard and, without releasing pressure, drag the selection box using your
finger to outline the circle around your browser’s Back button. Release your press to capture the
image to Notebook™ software.

‘23 Google - Microsoft Internet Explorer,

! FllggEdit Wiew Favorites Tools  Help
(2 \ﬂ @ n - Fearch
.
http?."ﬁ-!&'.ﬁ .google.com v| G0

NOTE: Notebook software will open automatically, and your notes and background will be saved to a
new Notebook page.

11 Touch the screen once to clear the circle from your browser’s Back button.

12 Select the unsaved Notebook file from the taskbar to view your captured image in Notebook software.
Select File > Save to save your notes for future reference.

m‘ —
.4 Start | 2 Untitled - SMART Nat...

Congratulations
You have completed the Basic Functionality Hands-On Practice.

© 2006 SMART Technologies Inc. All rights reserved. SMART Board, Notebook and the SMART logo are trademarks of SMART Technologies Inc. All
other third-party product and company names may be trademarks of their respective owners. Printed in Canada 05/2006.





		Basic Functionality

		1 To orient the interactive whiteboard, press and hold the On-Screen Keyboard button and the Right Mouse button simultaneously until the Orientation screen appears.

		2 Begin the orientation process at the upper left corner of the Orientation screen. Press your finger or pen firmly on the cente...

		1 Using your finger, double-press on the Internet browser icon (e.g., Internet Explorer) to launch the Internet.

		2 Press the On-Screen Keyboard button on the SMART Pen Tray.

		3 Press once inside your Internet browser’s address bar to select the website address.

		4 Using the On-Screen Keyboard, type www.google.com. note: The On-Screen Keyboard is a single point of contact; touch-typing or keystroke combinations are not possible.

		5 Press the Go button beside your Internet browser’s address bar.

		6 You know you will be writing notes directly over the Google™ Web page during your lesson or presentation to highlight key poin...

		7 Using a pen, circle the browser’s Back button.

		8 Return the pen to the pen tray and touch the interactive whiteboard once to clear the circle around the browser’s Back button....

		9 To ensure you will be able to capture and save important information for a future lesson or presentation, pick up a pen from the pen tray again. Press the Area Capture button on the Floating Tools toolbar.

		10 Press the interactive whiteboard and, without releasing pressure, drag the selection box using your finger to outline the cir...

		11 Touch the screen once to clear the circle from your browser’s Back button.

		12 Select the unsaved Notebook file from the taskbar to view your captured image in Notebook software. Select File > Save to save your notes for future reference.

		Congratulations
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SMART Notebook


Hands-On Practice SMPW

Technologies

Using Microsoft PowerPoint Software on a SMART
Board Interactive Whiteboard

When you use Microsoft® PowerPoint® software in conjunction with a SMART Board™ interactive
whiteboard, presentations become more collaborative and relevant to your audience. As a presenter, you
can record audience feedback, make notes, add diagrams and save your work directly into your PowerPoint
file or into Notebook™ software.

Before You Start

Before you begin your presentation, ensure your computer is turned on and the
SMART Board interactive whiteboard is connected and oriented. The SMART
Board icon should be visible in the Windows Notification Area at the bottom right
of your screen, indicating that your SMART Board software is running.

W 10:44 aM

Windows Notification Area

If the SMART Board icon is not visible, select Start > Programs > SMART Board Software > SMART
Board Tools. The SMART Board icon will appear in the Windows Notification Area.

This Hands-On Practice assumes you have a basic understanding of the Microsoft Windows® operating
system. You may find it useful to think of how you normally work with a computer as you go through the
lesson. When working at your computer, for example, you use left-, right- or double-clicks, depending on the
function you want to perform. Use the SMART Board interactive whiteboard in the same way. If you get
confused, simply think about what you would do at your computer, and then replicate these actions on the
interactive whiteboard.

For more information on how to get started with your interactive whiteboard, refer to the Quick Reference
Guides available at www.smarttech.com/trainingcenter/windows/trainingmaterials.asp.

Slide Show Toolbar

The Slide Show toolbar automatically appears when you are viewing your PowerPoint presentation as a
slide show with your interactive whiteboard.

Slide Show Toolbar

N (El L

2]

Press to go to the previous slide in your presentation.
Press to open the Command Menu.

Press to go to the next slide in your presentation.

o]
2
3




http://www.smarttech.com/trainingcenter/windows/trainingmaterials.asp
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Preparation

Assume your supervisor has requested a brief presentation on the topic of productivity in the office. The
preliminary work on your presentation requires you to incorporate feedback and suggestions from your
colleagues. The final presentation will be presented to your supervisor.

A sample PowerPoint file is available at www.smarttech.com/media/trainingcenter/samplepresentation.ppt
for this lesson. If this file opens in your Web browser, save it to your desktop and then reopen it.

Alternatively, open an existing PowerPoint presentation saved on your computer. The steps in this Hands-
On Practice will still be applicable to you when using your own PowerPoint presentation with an interactive
whiteboard.

Presenting on an Interactive Whiteboard

1 Select View > Slide Show to begin your presentation. The Slide Show toolbar automatically appears
SO you can navigate between slides.

2 Press the Next Slide button on the Slide Show toolbar to move forward one slide; then press the
Previous Slide button to move back one slide.

TIP: You can go to the next slide of a PowerPoint presentation by pressing twice on the interactive
whiteboard, making the second press to the right of the first. To go to the previous slide, make the
second press to the left of the first.

Company Strategies

Hll:‘.g.ng full producinty Lo your organization

Company Strategies

Elll:‘.g.r‘lg full producinty to your organization

— 1

Press twice; a second press to the right will move Press twice; a second press to the left will move
to the next slide. to the previous slide.

3 Advance the slide show by pressing twice on the interactive whiteboard, remembering to make the
second press to the right of the first.



http://www.smarttech.com/media/trainingcenter/samplepresentation.ppt
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4 For emphasis, you want to draw your audience’s attention to the items listed on your PowerPoint slide.
Pick up a pen from the SMART Pen Tray and place a check mark beside each point as you discuss it

with your colleagues.

The Hidden Productivity Problem

+  What infrastructure do you
have at wcrkslft/ipns‘?
1. Computers
2. Metwork connections i../'

3. Software |/ =,

+  With these tools, people
stay productive

.

5 After the discussion, you decide to remove the check marks. Return the pen to the pen tray and touch

the interactive whiteboard once with your finger to clear your notes.

6 Use the Slide Show toolbar, or press twice on the interactive whiteboard to advance to the next slide.

7 Your colleagues take interest in the statistics you referenced on your PowerPoint slide and ask you to
send them the source material. Record their request as a note to remind yourself to get back to them

later. Pick up a pen from the pen tray and write send source material.

The Hidden Productivity Problem

* How long do people spend
away from their desks per
menth?

* The average professional
spends:

— 40 hours in meetings and
presentations each
month’

= 7 hours in training each
TR

% [=0 |1 | send source natenial e

: Wie've Got to Start Mesting Like This | Mosvick & Nelson)

" LS. Dept of Labor (www bis

8 Return the pen to the pen tray.






Hands-On Practice SMPW-

Technologies

9 Since you want to follow up on your note, but you don’t want to save it as a permanent part of your
presentation, press the Menu button on the Slide Show toolbar and select Capture to Notebook from
the drop-down menu. Notebook software will open automatically and an image of your PowerPoint
slide with your written reminder will be inserted into a new Notebook file.

F
4 start 02 Untitled - SMART Mat...

Capture to Motebook, » New Notebook file

Insert Drawing as Image
Clear Dirawing
Add Blank Slide

PowerPaoint Commands

Settings
SMART Floating Tools

End Show

10 Now that your reminder has been captured to Notebook software, press once on the interactive
whiteboard to erase your note from your PowerPoint presentation. Advance to the next slide.

11 The next slide in your presentation requires feedback from your colleagues. Pick up a pen from the
pen tray, and record their suggestions.

Meetings That Work

« What is involved in a
productive meeling?
|- Time managument
2. acfive. panficipation
b']f al| memecss
3 ruevant fopics o
discusgion
¢ Frepelfid “ﬁad“*'-t\,

% =l |Ped |

—w

12 Oops! After putting the pen back in the pen tray, you accidentally bumped the interactive whiteboard
and your notes disappeared. What if you had wanted to save that information?





Hands-On Practice

SMART

Technologies

Before you pick up the pen again, press the Click here to restore writing icon that appears in the
bottom right corner of the screen. Your notes will reappear on the slide.

TIP: If the Click here to restore writing icon disappears from the interactive whiteboard, don’t worry.
Click the Menu button on the Slide Show toolbar and select Restore Drawing.

Meetings That Work

* What is involved in a
productive maating?

3

f

c:w»

Capture to Motebook,

Restore Drawing
Add Blank Slide

PowerPoint Commands

Settings
SMART Floating Tools

End Show

13 You are ready to end your presentation. Press the Menu button on the Slide Show toolbar and select
End Show from the drop-down menu. Select Yes in the SMART Aware message box to add your

notes to your PowerPoint presentation.

SMART Aware

Wiould wou like to add wour drawing to the PowerPoint presentation?

C=D =

14 Select File > Save to save your notes into your original presentation, or select File > Save As to save

to a new PowerPoint file. Close your presentation.

15 Now select the unsaved Notebook file created earlier in the lesson. Select File > Save to save your

notes for future reference.

ﬁ- p—
‘4 start | M2 Urtitled - SMART Hat. ..

Congratulations!

You have finished the Using Microsoft PowerPoint Software on a SMART Board Interactive Whiteboard

Hands-On Practice.

© 2006 SMART Technologies Inc. All rights reserved. SMART Board, Notebook and the SMART logo are trademarks of SMART Technologies Inc. All
other third-party product and company names may be tradmarks of their respective owners. Printed in Canada 01/2006.
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Company Strategies

Bringing full productivity to your organization







This presentation mirrors the product guide for the corporate market in both messaging and appearance. Use it with the product guide when you meet with prospective customers.









The Hidden Productivity Problem

		What infrastructure do you have at workstations?



Computers

Network connections

Software

		With these tools, people stay productive









The presentation is designed for you to involve your audience as you present. Ideally, you can write notes over the slides as your audience provides feedback.









The Hidden Productivity Problem

		How long do people spend away from their desks per month?

		The average professional spends:

		40 hours in meetings and presentations each month*

		7 hours in training each month**



* We’ve Got to Start Meeting Like This (Mosvick & Nelson)        ** U.S. Dept. of Labor (www.bls.gov)



These meeting/presentation hours are quite conservative. Ask your audience how much time their management spends in meetings. Higher-level managers often spend even more time in meetings. 

If their systems were down for six working days every month, your audience would do something about it. 









Meetings That Work

		What is involved in a productive meeting?





These meeting/presentation hours are quite conservative. Ask your audience how much time their management spends in meetings. Higher-level managers often spend even more time in meetings. 

If their systems were down for six working days every month, your audience would do something about it. 









Questions?







This presentation mirrors the product guide for the corporate market in both messaging and appearance. Use it with the product guide when you meet with prospective customers.















Fourth Quarter
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Using Your 

Smart Board With PowerPoint

Notice the slide show toolbar that automatically appears when you are viewing your PowerPoint presentation on the interactive whiteboard













ADVANCING SLIDES

   You can go to the next slide 

of a PowerPoint presentation by pressing twice on the interactive whiteboard, making the second press to the right of the first.



1st Touch     2nd Touch 













PREVIOUS SLIDE

To go to the previous slide, make the second press to the left of the first.



     2nd Touch     1st Touch













Writing 

		Click on the restore button to 



    activate transparency layer

		Write on the PPt 



		Return the pen to the pen tray

		Touch the Smart board once with your 



    finger to clear the ink 

		Click the restore arrow on the right side 



    of screen to restore the writing

    (Need to check ink settings)













Saving Notes 

If you want to save class notes for future reference but not as a permanent part of your presentation, press the Capture button and the  Notebook software will open automatically and an image of your PowerPoint slide with your written notes will be inserted into a new Notebook file.













Recording

To record from your PPt, 

click on the Record icon
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Scoot

____________


		3 + 5 = 

_____



		          7 – 4 =


           ____

		        __?__ + 5 = 12

		      9 - _?__  =  2



		Write two words that rhyme with sat.

1.

2.



		Name to nouns.

1.


2.

		List to verbs.

1.


2.  

		Circle the adjectives.


cat  dog  white


small  loud  tall


house  classroom
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PLANNING A STORY

Using Venn Diagrams to organize descriptive writing. 







Describe this animal. 

Photo courtesy of FreeFoto





*









Describe this animal.

Photo courtesy of FreeFoto







View both ducks.

Duck 1

Duck 2

Again, photos from FreeFoto







Compare and Contrast



 

Duck 1 

and 

Duck 2



Duck 1

Duck 2
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